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CHECKLIST

Catering arrangements checklist
for hired venues

Ask whether the venue requires an approved caterer or allows external
suppliers

Confirm what kitchen equipment your caterer can access and during
which hours

Request insurance and food-hygiene certificates from your caterer

Calculate total hire time including setup and breakdown

Agree who cleans the kitchen and removes rubbish after the event

Check restrictions on alcohol service and serving styles

Put all arrangements in writing and share them with your caterer
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