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Party venue licence checklist:

what to confirm before you book
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Ask the venue for a copy of its premises licence or a written summary

Search the local council's public register to verify the licence is current

Check the permitted hours for alcohol and entertainment match your

event schedule

Confirm who will apply for a temporary event notice if one is needed

Read the licence conditions for capacity limits and entertainment

restrictions

Verify the designated premises supervisor is named on the licence

Ensure your event insurance covers licensed activities you are

arranging

Get written confirmation that the venue's permissions cover your plans
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